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Is planning ahead useful when job searching? Yes, it is! Like anything else in life planning ahead 
makes the process easier and more productive. It’s important to be organized and to know what 
steps you need to take to be successful in your job search. Remember, searching for a job is a full 
time job, it takes hard work, time and determination. 
 
Having a clear goal and knowing how to get there is essential to your success at finding a good job. Given the 
fluctuations in the job market, being focused is key to your success! 

 

Follow these recommendations when creating a job search action plan! 

1. Identify your job target: Based on your qualifications and work experience, decide which sector(s) and 
job(s) you should actually apply for. Confirming that you meet the requirements for a specific position 
and approaching your application with more confidence, makes your choices more realistic. 

2. Make sure you meet the employer’s requirements: Review the requirements listed in job postings 
carefully and focus on those positions you feel capable of filling. Being honest about your ability to meet 
the employer’s requirements makes your job search process more realistic. 

3. Be ready to speak about your strengths and weaknesses: Prepare for 
interviews by identifying your strengths and weaknesses. Be prepared to 
provide clear examples of where you excel, and where you recognize you 
may need to improve your job-readiness. 

4. Research the Labour Market: Knowing 
what is available in your sector of 
interest helps you to focus on specific 
employers and jobs for which you may 
be qualified. It can also help you to 
tailor your resumes and cover letters 
more effectively. 

5. Create a job search schedule: Organize 
yourself by setting aside time to focus 
on your online applications, resume 
writing and interview preparation. Be 
sure to include time for attending 
networking events and job fairs - an 
important part of your plan. 

  
  

Be Strategic! 
 



   
 
 
 
 
 

 PLANNING AHEAD  

 

2 | 2 

 

6. Find the right space: Having the right time and space to work on your job search is extremely important. 
Distractions or interruptions can make you feel less focused and productive. Find a place (at home or 
somewhere else) where you feel comfortable working, such as the public library or an employment center 
and make sure you spend enough time in the space to be productive. 

7. Create SMART goals: Use the SMART method to keep your goals Specific, Measurable, Achievable, 
Relevant and Time framed.  

8. Ask for help: The job search process can be quite intense. Whenever you feel stressed or frustrated, look 
and ask for support. You can call a friend, family friend or someone you trust like an Employment 
Counsellor or a Mentor to speak about your job search findings or to prepare for your next job interview. 

 


